SharePoint AD Administration Tutorial for SharePoint 2007

1. General Note

Please note that AD Administration has to be activated before it can be used. For further
reference, please see our Product Installation Guide.

Further information is also available in our FAQ.
2. Navigation

2.1 In Central Administration

Central Administration = Application Management

Application Management

This page contains links to pages that help you configure settings for applications and components that are installed on the server or server farm.

SharePointBoost Software Management

@ License Management Center

o AD Administration Settings

Navigate to the Application Management section in Central Administration. There, you will see a
link to AD Administration under “SharePointBoost Software Management.”

Central Administration > Application Management > AD Administration Settings

AD Administration Settings

Settings
8 General Settings
B Uszer Permigsions for AD Administration
a8 Yiew User permissions

& License Management

Click AD Administration link to access the main page displaying links to:
e AD Administration General Settings,
e User Permissions for AD Administration,
e View User Permissions,

* License Management


http://www.sharepointboost.com/general-installation-guide.html
http://www.sharepointboost.com/general-faq.html

2.2 In SharePoint

Open the site on which you want to add AD Administration. Then, click Edit Page on the Site
Actions menu.

H 4:_| Create Page
5 Create a page in this site.

- | Create Site
ﬂ%ﬂ Add a new site under this site,

—— Edit Page
'l / Add, remowve, or update Web Parts on
! this page.

| | View All Site Content
-I-IH_| View all libraries and lists in this site.

View Reports
View reports on documents, pages ]
and tasks,

Site Settings
Manage site settings on this site,

?\ Manage Content and Structure
ﬂ_ﬁ} Reorganize content and structure in
this site collection.

The site will be displayed in the Edit Mode. Click the Add a Web Part button to open the Add
Web Parts Webpage Dialog.

Global Home = Local

Left

_1, Add a Web Part

In the Add Web Parts Webpage Dialog, select AD Administration by checking the
SharePointBoost AD Administration Web Part checkbox in the SharePointBoost Web Parts group
and then click the Add button. An AD Administration Web Part will be added on the page.



B} Add Wehb Parts - Webpage Dialog i |

Lecal

@Add Web Parts to Left

time taken to perform the search. I ;I

™ &3] search Summary
This web part displays the Did you mean” feature for the search terms.

SharePointBoost Web Parts

[T €O AD Self Service
Enables users to view and modify their own AD account information.

[T &5 Cross-site list collection Web Part
Collect and display list items from different sites in a site collection.

0 sharePointBoost AD Administration Web Part

Allows administrators to delegate user management permissions to specific users so they can create, manage, and
delete users and groups, reset other users’ passwords, and edit AD profile information from within a predefined QL.

[T CO sharePointBoost Password Change Web Part
Allow users to change their own AD passwords

[T &5 sharePointBoost Password Expiration Warning Web Part
Warn users before their passwords expire

I C0 sharePointBoost Site User Directory Web Part
UUse the Site User Directory Web Part to see a list of all site users in a tree view and each user's online status.

[T QO Text Size Zoom Web Part
Increase/decrease the default text size displayed on your SharePoint portal

Site Directory

™ & categories
Displays categories from the Site Directory LI

Advanced Web Part gallery and options

If the web part was not configured in Central Administration, then the web part should be
displayed as below. Only after permissions for the web parts were set up it will be displayed to
users with sufficient permissions.

&L add a Web Part

& SharePointBoost AD Administration Web Part edit - | X

You are using a trial license for AD Administration 1.0.525.0 (30 days left). Flease click here to manage license.

jﬁ‘: You do not have the necessary permissions to use this web part.



3. Configuration of AD Administration in Central Administration
3.1 AD Administration General Settings

The General Settings of AD Administration give the administrator the option to specify the
configuration of logs and SMTP Server settings.

Central Administration > Application Management = AD Administration Settings > General Settings

General Settings

™ Enable Log
Write log file on the server when users change AD information via the web part.

[” SMTP Server Settings
Default SMTP server settings for the web part.

From display name (this will be displayed in the From field of each email):

From address (this will be set as the default From address for each email):

Reply-to address (this will be set as the default reply-to address for each email):

¥ Use default Windows user login credentials

£ Use custom user login credentials

User Name: I
Password: I

I™ Enable S5L connection

Save I Cancel

The Log section allows the administrator to set the log options.

The AD Administration Log Schedule Options specify how often a new log file should be
created. It can either be set to create a new file monthly, or after a number of days to be specified
by the administrator.

The Delete logs checkbox gives the user the option to delete the logs after a specified number of
days.

The View Logs button opens a new window displaying all changes made with AD
Administration.



i Eizam=]foo’=] o] i [12 am =] Joo =] action [ | Filter

6/42010 1:52:01PM  m x was created successfully. CreateUser SANCHENG \administrator
6/3/2010 1:32:55PM  SANCHENG\testuserD015 is added to group 111 successfully. AddADUserToADGroup SANCHENG\administrator
6/3/2010 10:25:06 AM  SANCHENG\testuser0012 is added to group 111 successfully. AddADUserToADGroup SANCHENG \administrator
6/3/2010 10:25:06 AM  Action AddADUserToADGroup on object SANCHENG\1073 failed. Unkniown SANCHENG\administrator
6/3/2010 10:24:08 AM  SANCHENG\Alex0001 is removed from group 111 successfully. RemoveADUserFromADGroup  SANCHENG\administrator
6/3/2010 10:24:08 AM SANCHENG\Alex0021 is removed from group 111 successfully. RemoveADUserFromADGroup  SANCHENG\administrator
6/2/2010 5:59:20PM  testpermission is renamed to testpermissioni. RenameaU SANCHENG\administrator
6/2/2010 5:17:54PM  SANCHENG\testuser0019 is added to group 111 successfully. AddADUserToADGroup SANCHENG \administratar
6/2/2010 5:17:54PM  SANCHENG\Alex0011 is removed from group 111 successfully. RemoveADUserFromADGroup  SANCHENG\administrator
6/2/2010 4:3%:96PM 111 was modified successfully. EditADGroup SANCHENG\administrator Details
6/2/2010 4:33:03PM 111 was modified successfully. EditADGroup SANCHENG\administrator Details
6/2/2010 4:33:01PM  SANCHENG\22221 is removed from group 111 successfully. RemoveADUserFromADGroup  SANCHENG\administrator
6/2/2010 4:32:46PM 22221 is added to group 111 successfully. AddADUserToADGroup SANCHENG \administrator
6/1/2010 2:46:11PM  WEB was created successfully. CreatelUser ABC\admin

6/1/2010 2:40:57PM  groups is renamed to groups@a. RenameADGroup ABCladmin

6/1/2010 2:38:14PM  at was created successfully. CreatelUser ABCadmin

6/1/2010 2:36:51PM  ABC\dellD112 is added to group groups successfully. AddADUserToADGroup ABC\admin

6/1/2010 2:36:51PM  ABC\dell0111 is added to group groups successfully. AddADUserToADGroup ABC\admin

6/1/2010 2:36:13PM  Action CreateGroup on object groups failed. Error message: The abject already exists. (Exception from HRESULT: 0x80071392) Unknown ABC'admin

6/1/2010 2:35:59PM  Action CreateOU on object beijing failed. Error message: The object already exists. (Exception from HRESULT: 0x80071392) Unknown ABC \admin

6/1/2010 2:32:08PM  SunYan0007 was disabled. DisableADUser ABC\admin

6/1/2010 2:01:16 PM  China Counry is renamed to China&Counry. RenameQU ABC\admin

6/1/2010 1:58:44PM  China&Counry is renamed to China Counry. RenameOU ABC\admin

6/1/2010 1:5%415PM  China/Counry is renamed to China&Counry. RenameOU ABC\admin

Next >
Close

This window first displays all changes made. However, it is possible to filter these results based
on the time and date. Another option is to filter the log events based on the action performed with
the AD Administration web part.

From | EH |12 am =] oo =] 10 EH4 |12 am =] |00 ®]| Action |

: Change e-mail settings

Europe was modified successfully. Create QU
i Rename COU
Hary S. Brain's password was reset successfully. Edit QU
i e Delete OU
Hary 5. Brain was enabled. Create AD group
Lulu ma was disabled. Rename Al oroun
; : Edit AD group
Hary S. Brain was disabled. Delete AD group

Add AD user to AD group
Remowve AD user from AD group
Create AD user

Enable AD user account

ABC\hary is added to group group&l successfully.

ABC\Hary is removed from group group&l successfully.

group&l was modified successfully. Dizable AD user account
: Delete AD user
group-1 is renamed to groupdl. Rename AD user

ABCAVYYU is removed from group group-1 successfully. (s "
ezet USEr passwon

Unknown

aaaa was deleted successfully.

To display the details of an entry, click on the Details link on the right side in the Log Details
column. This will display more details, like the original value, and the new value of the changed

property.

{~ Log Details - Windows Internn* Explorer

Group name (pre-Windows 2000):

The SMTP Server Settings section lets the administrator customize the SMTP settings for the AD
Administration web part.



There is no need to customize these settings if the SMTP server settings are already configured
in the SharePoint Central Administration. So the administrator just has to change these settings
when he wants to specify customized settings for outgoing emails.

Everything from domain name/IP, over port, display name, From Address, to Reply-to Address
can be customized. The administrator can also set to use either the default Windows login
credentials or that of another user. The settings also allow enabling SSL connections.

3.2 User Permissions for AD Administration

Initially, the User Permissions for AD Administration screen is empty, as no user has been added.

Central Administration = Application Management = AD Administration Settings > User Permissions for AD Administration

User Permissions for AD Administration

] Add Users X Delete Selected Users _j' Edit Permissions of Selected Users

There are no items to show in this view.

Firstly, click Add Users to create a role for a user or a group. In the new window the
administrator can specify for which users or groups he wanted to specify this role. This is done
with a default SharePoint people picker.

After that the administrator has to specify which OU the users or groups should have permissions
for to manage using the AD Administration web part. To do this he has to specify the domain
name and the administrator's credentials. Based on these login credentials the OU tree is loaded.

In the OU tree the administrator can select the OUs the users or groups can manage by checking
the appropriate checkboxes.



Central Administration > Application Management > AD Administration Settings > User Permizsions for ADC Administration > Add Users

Add Users

Users Users:
Yo Can enter uSer Names, group names, of e-mad addresses, Separate with semi-colons, Administrator
8-

Organizational Unit Diomain Namea:
Specify the Organizational Linit you want these users to have parmission s manage using the SPB ISP'JJD':ﬂ'
AD Adrerigtration web part.

Lisernams:
Mobe: Maloe sure the users to whom you want to delegate control have the necessary permissions IChriman
in Active Direciory,

Password:

={ W lspt
F Admiristraton

— M Doman Controllers

- R Marketing

=F Product Development
A F CQuiakly Assiranoe

F users

After the OUs have been selected, the administrator has to specify what permissions the users or
groups should have for the selected OUs. For this, AD Administration provides several
checkboxes for each administrative task. Activate the checkboxes according to the requirements
of your organization.

Tasks to be performed by using AD Administration are:
* Manage Organizational Units
* Delete Organizational Units
* Manage Groups
* Delete Groups
* Manage Users
* Delete Users

¢ Reset Passwords



Permissions

Specify which permissions you would like to delegate to selected users.

v Manage Organizational Units - Allow selected users to create and edit
Organizational Units. (You can restrict permissions so that this action can
only be performed in predefined Ols.)

I¥ Delete COrganizational Units - Allow selected users to delete

Organizational Units. (You can restrict permissions so that this action can
only be performed in predefined OlUs.)

v Manage Groups - Allow selected users to create new groups, edit
properties of groups, and add users into groups. (You can restrict
permissions so that this action can anly be performed in predefined Ols.)

IV Delete Groups - Allow selected users to delete groups. (You can
restrict permizsions so that this action can only be performed in
predefined OUs.)

IV Manage Users - Allow selected users to create new user accounts,

edit existing accounts, and disable users. (You can restrict permissions so
that this action can only be performed in predefined Ols.)

¥ Delete Users - Allow selected users to delete user accounts. (You can
restrict permissions so that this action can only be performed in
predefined OlUs.)

¥ Reset Passwords - Allow selected users to reset the passwords of

other users. (You can restrict permissions so that this action can only be
performed in predefined OUs.)

Finally the administrator can also configure the web part layout and the AD properties settings.
Please see 3.3 Web Part Layout and AD Properties Settings for further information.

Properties

Spedfy which user properties can be edited using the SPB AD Adminstration web part.

& General & =
First Name: E] ®
Initials: [ %
Last Name: [
Display Name: @Q
Description: EI ®
Office: [ 8
Telephone Number: E] ®
E-mail: [ %
Web Page: [ %
= Add New Property
& Address E] ®
@ Telephones [ ®
& organization (& =
f—'a New group

Save Cancel

After the user has been added to AD Administration, he is displayed in the list with his Display

Name, the User name, the Type, and his Permissions for the web part.



|central Administration > Application Management > AD Administration Settings > User Permissions for AD Administration

User Permissions for AD Administration

T Add Users | 3 Delete Selected Users J Edit Permissions of Selected Users
-

0O Administratar spbsdminisirator Liger Manage U, Delate OU, Manage Group, Delete Group, Manage Liser, Delete User, Resst User Password

The user's permission role can now be selected to be deleted or edited.

3.3 Web Part Layout and AD Properties Settings

On initial setup, AD Administration will provide four tabs, and include default and AD

properties. For each user or group set up to use AD Administration, this design can look
differently.

Properties

Specify which user properties can be edited using the SPE AD Adminstration web part. & Address I:I ®

Street: o 8
P.O. Box: |;| &
City: [ 52
State/Province: [ &
Zip/Postal Code: E[%
Country/Reqgion: E|33
[ Add New Property

& Telephones
& General

& Organization

B E)| &)
x| x| X

LE Mew group

3.3.1 Managing Tabs

To create new tabs, the user has to click Add New.
% Add New

The field will change and display a field to edit the tab name. There, the user has to enter the
name for the new tab, and press enter to confirm.

= |General



Changing the current Display Name of a tab will work in a similar way. The user has to click on
the name of the tab and the field will change into an Edit field allowing for changing the name of
the tab.

3.3.2 Managing Properties

To add new properties, the administrator has to click the Add New Property button that is
available under each tab.

= General ®
ThumbnailPhoto w3
First name: v ®
Initials: e
Last name: e
Description: - ¥
Office: - ¥
Telephone number: - #
E-mail: e
= Add NEWﬁDpEFW
L

Then, a new box will appear inside the tool pane allowing the administrator to select which
property to select, and what settings to apply.

Add New Property
Property Name

Appearance
Display Name

Display Style
| TextBox ;I

Rows

—

Add Cancel |

To delete AD properties from the web part, the administrator has to click on the red cross on the
right side of the property.



=  Address ®

Street: = @
City: -

State/province: +#®
Zip/Postal Code: 4
Country/region: - §

= Add Mew Property

A popup window will open to make sure that the property really should be removed.

Windows Internet Explorer \ |

\‘;:) fre wou sure yau wank ko delete this property?

Zancel |

To display property details, the user has to click the arrow in the top right corner of the property.

& Address =& =
Street: (%
P.0. Box: &] ®
City: oz %
State/Province: Qﬁ?
Zip/Postal Code: &] ®
Country/Region: EIIW
= Add New Property

& Telephones E] ®
& General & %
& Organization &] &

@ New group

Then the property details will be displayed.



Edit Property
Property Name

Istreetﬂd dress

~ Appearance
Display Mame

|Strae.t:

Display Style
I TextBox LI

Rows
1

Save | Cam:ell

The Appearance settings allow the administrator to specify how the users should enter the
information for the AD properties. If Textbox is selected in the Dropdown box, the administrator
can select how many rows are available for editing.

If the administrator selects the dropdown list the Appearance settings box will change to display
a button to specify the values.

Edit Property
Property Name

|5trv.=_.etA|:| dress

—Appearance
Display Mame

IStrE'.E'.t:

Display Style
| CropDownlist |

List Values
Set

Save | Canx:ell

Clicking the Set List Value button will open a popup window. There the administrator can
specify which values are available, modify values, or delete values, if necessary.



,Q List ¥alues -- Webpage Dialog i x|

Mew YValue:

I Add

Current Values:

High Street
King George Street

Remowve

i

|wall Street Edit

oK Cancel |

AD Administration supports Drag and Drop of items in the web part settings. Thus, the layout
and setup of the tabs and properties can be easily changed.

& Telephones [ %
Fd _Mrnanizatinn |_LL 4
E General |as] B8
& Address e ®

Lg MNew group

3.4 View User Permissions

After installation of AD Administration the View user permissions window will be empty, as no
permissions have been set up yet.

Central Administration = Application Management = AD Administration Settings = View user permissions

View user permissions

There are no items to show in this view.

Once permissions have been set up, this location can be used to easily review permissions for
users or groups. The window displays the Display name, the user name, what type of object (e.g.
user, security group, etc.), where permissions where inherited from, and the permissions
themselves.



View user permissions

Desplary Mame User Hame Type Permissions inheribed from Permssons

Adrrianigiraton spbiddmindsirabor  User Manage O, Delete O, Manage Group, Delete Group, Manage User, Delets User, Reset User Password

4. The AD Administration Web Part

Based on the permissions set up with AD Administration, the user will have different access
rights for the web part. Logging on as Christian, the web part displays all organizational units
available. The tabs will be displayed as previously set up in the AD Administration settings in
Central Administration.

& SharePointBoost AD Administration Web Part T

You are using 3 trial license for AD Administration 1.0.525.0 (29 days left). Please click here to manage license.

EE spb First Name: |catherine
[ Administration e
#g Domain Controllers s I
@ Marketing Last Name: [Brown
|-- & Catherine Brown Display Name: [catherine Brown
|~ & Isabella Garcia Description: =]
£ Jennifer Smith
1 i--f__ Mary Jackson ‘d
e - & Peter Anderson Office: T
[ Product Development
l:_é—_| Ui Telephone Number: [(8122) 517-3257 LI
| .j& Management E-mail: |Bmwn.Catharinamastmrp.mm
Web Page: | Other...
jalphobtcel save | concel |
u&_

Logging on as Catherine will only display the Marketing OU, because her account was set up to
only display the Marketing OU. Also, a different user interface for the user properties is
displayed; the tabs are arranged in a different order.



i4 SharePointBoost AD Administration Web Part

You are using a trial license for AD Administration 1.0.525.0 (30 days left). Please click here to manaage license.

Actions Settings
organiztion Adiress | Tolphones | General | Organaton
=-[E] Marketing Street: |69 Times Square

i % |Catherine Brown

) P.O. Box: |
. Izabella Garcia
. Jennifer Smith City: |5pringfiel|:|
' Mary Jackson State/Province: |
. Peter Anderson Zip/Postal Code: I
Country/Region: |United States LI

Alphabetical

Site

AD Administration offers 3 different views for displaying the structure and users in it:
* Organization
* Alphabetical
» Sites

4.1 Organization

This is the default view for AD Administration. Here the information in AD is displayed
according to the OU structure in AD. All OUs the user has permissions to see, and containing
groups and users are displayed in the tree.



(8 SharePointBoost AD Administration Web Part
You are using a trial license for AD Administration 1.0.604.1 (18 days left). Please dick here to manage license.

- Administration

LTH:EI Domain Controllers
- Marketing

LF--IE'I Product Development
B-E5 Users

|

Management

|Aphebsvel
228

4.2 Alphabetical

This view displays all users alphabetically, sorted by their last name. For each letter the number
of users with their last name beginning with this letter is displayed right of the letter.

If a SharePoint environment contains many users the Alphabetical View will display users
summarized in object sets. This can be configured in the 4.4.3 Appearance Settings of the web
part.



& SharePointBoost AD Administration Web Part

You are using a trial license for AD Administration 1.0.604.1 (18 days left). Please click here to manage license.

Organization

Alphabetical
H- A(2)

H- B(1)
H- D(1)
3l
4

(orm NN o N e OO

- GE1)

[T}

¥, Rachel Jackson

Mary Jackson

¥, Mary Johnscn

g OO o TR cr O cre OO OO o OO
[}
—
L=
—

Siteg

Please note that this functionality does not fully support Asian languages.
4.3 Sites

The Sites View presents displays the users and groups according to their membership to sites in
the SharePoint environment.



L# SharePointBoost AD Administration Web Part

You are using a trial license for AD Administration 1.0.604.1 (18 days left). Please click here to manage license.

Organization

Alphabetical

Sites

w Global Home
Eliﬁ Deutsch
E]--m Approvers
H-8 Designers

| »

E
E]--m Hierarchy Managers
E]--m Quick Deploy Users
w-8 Restricted Readers
E]--m Style Resource Readers
#-8 Team Site Members
#-8 Team Site Owners
w-8 Team Site Visitors
w8 viewers

. B Christian

m

8 Mary Johnson

2§ Global

J--aﬁ HR. Department
-§4i Blogs i
0§ Libraries

0§ customer 2

J--ﬁﬁ Local

2§l Publishing

J--aﬁ Home -

4.4 The AD Administration Settings Tab
The AD Administration Settings tab allows the User to change settings for:
*  SMTP Sever Settings
* License Management
* Change Role
* Appearance Settings

Depending on the permissions of the user, fewer options might be available. Please note that
users you have no permission in SharePoint to update the web part will not be able to see the
Settings tab.

4.4.1 SMTP Server Settings



Here users can specify custom SMTP settings that are different from those configured in the AD
Administration Settings in Central Administration. These settings will be user-specific, so
different users can create different settings.

(& SharePointBoost AD Administration Web Part

%LE Admimstration

a!j-E': Domain Controllers
@00 Marketing

#- Product Development
Users

L %2 Management

Alphabetical

You are using a trial license for AD Administration 1.0.604.1 (18 days left). Please click here to manage license,

SMITP Server Settings
SMTF domain name or 1P address:

Port:
25

From display name (this will be displayed in the From field of each email):

From address (this will be set as the default From address for each emad):

Reply-to address (this will be set as the default reply-to address for each email):

9 Use default Windows user login credentials
() Use custom user login credentials
Username:
Password:

[7]Enabde 551 connection

Send Test Emai

The actual configuration works in the same way as in the 3.1 AD Administration General
Settings in Central Administration.

4.4.2 Change Role

If a user has different permissions for two or more OUs, he can specify which role he wants to
use. Multiple roles are usually available because the user is part of several groups for which
permissions for AD Administration were set up.



(& SharePointBoost AD Administration Web Part

You are using a tnal license for AD Administration 1.0.604.1 (18 days left). Pleass click here to manage license.

Choose 3 Role

= spb According to the permissions configuned by your administrator, you currently have more than one role
.:h_m Administration (different permissions for two or more OUs). Please spedfy which role you want to use now (you can
switch to another role later).

-l Domain Controllers

Your current robe is:

#-[[0 Marketing ) _

+- [ Product Development 9 spbichristian

:—_i;i-:_r Usars Organizational Uinits you can manage: spb

~ %2 Management Permissons for this role: Manage OU, Delete OU, Manage Group, Delete Group, Manage User, Delete
FA User, Reset User Password

The following roles are also available:
) spbimanagement

The permissions for thes role are avadable due to membership in this group! KKK\management
Organizabonal Units you can manage: Human Resouaes
Permissons for thes role: Manage User, Resat User Password

% ok || conce |

The user initially has to specify which role to use, but he can always change this selection by
returning to the window.

4.4.3 Appearance Settings

The Appearance Settings specify how many users should be displayed in one set of objects in the
Alphabetical View. This makes the view more easily manageable, and reduces load time to pull
information from AD into the web part.



(& SharePointBoost AD Administration Web Part

You are using a trial license for AD Administration 1.0.604.1 (18 days left). Please click here to manage license.

Organization Appearance Settings
&[0 spb Spedify how many objects to display in a sat:
100 objects per set.

For optimal performance, it is recommended that each set contain 1,000 or fewer objects. Note that these
settings will not take effect untd this page is refreshed.

Sites

So for a large number of users with their last name beginning with the same letter the
alphabetical view will look like displayed below.

To display more objects AD Administration provides a "Display more objects..." link. The "1-
100" or "101 to 200" links can be expanded or collapsed as required. Multiple object sets can be
expanded if necessary.



Organization

Alphabetical
- A(52)
- B(12)
- e10)
D(3)
F(1)
- L(100+)
' i
- 101-200

&5 Display more objects...
- T(1004)
u(3)
x(1)
- Y(1004)

ik o

|
e

_|
i Ty

Sites

Please note that for optimal performance, it is recommended that each set contain 1,000 or fewer
objects.

5. Managing Active Directory with the AD Administration Web Part
5.1 Creating Organizational Units

AD Administration offers 2 ways to create OUs. One way is to click on the Actions menu while
an OU is selected. This will provide the menu below.

Create OU

Create Group
Create User

+*  Refresh

@ Froperties

The other way is to right click on any OU, which will offer a menu providing all the options
available for this OU.



--|E Domai
-- Marketi
IE Product
|—_| Users ¥ Delete
ﬁ’; Manage Rename

& | Refresh

Create QU

Create Group

Create User

@ Fropertiez

Clicking this link will display the Create OU window on the right side of the web part.

(4 SharePointBoost AD Administration Web Part

You are using a trial license for AD Administration 1.0.604.1 (19 days left). Please click here to manage license.

Organization Create in: spbuocal (Administration
&-[ spb 3
?'E Aadministration | Hamea: Human Resoucras
@[l Domain Controllers | Description:
q;lﬁ] Marketing Shreet: -
':i:i-lm Product Development
$-i_. Users
L Management
& ’ City: Springfield
State fprovince:
ZipfFostal Code:
Country fregion: Urited States =

- - e

Once adding all necessary information click the Save button to confirm. A popup window will
ask for confirmation whether or not this OU information should really be saved.



[~ =
ﬁm
Message from webpage ——

@ Are you sure you want to save OU information to AD?

Clicking OK will finalize the process and display a confirmation message in the web part.

[ SharePointBoost AD Administration Web Part
You are using a trial license for AD Administration 1.0.504.1 (19 days left). Flease click here to manage license.

Actions Settings

Organization Organizational Linit Human Resoucres has been aeated successfully incspb.bocal fAdministration.

e[ spb
= [ Administration

i~ Human Resoucres
— & John Smith

- & Madison Taylor
& Michael Peters

— & Rachel Jackson
-.i;—IEI Domain Controllers
u,um Marketing

Q}E‘:‘.l Product Development
@_,J Users

L%z management

To close this message, click the Close button.
5.2 Creating Groups

AD Administration offers 2 ways to create groups. One way is to click on the Actions menu
while an OU is selected. This will provide the menu below.



Actions Sethings
Create QU
Create Group
Create User
K Delete
Rename

& | Refresh

@ Properties

The other way is to right click on any OU, which will offer a menu providing all the options
available for this OU.

Administration

Domain Controllers

Marketing
Product. Create OU
Users
Create Group
Manage
Create User
¥ Delete

Rename

Refresh

LR
Ei Properties

Clicking this link will display the Create Group window on the right side of the web part.
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| =B spb _
#-[[ Administration . Srject Jaam &
#-[E Domain Controllers |  Group name (pre-Windows 2000): Project Team 1
,1'-;@ Marketing Descroben:
:1;}@ EE— Emai: ProjectTeam1@5ph.local
#-d Users
L% Management Group scope Group type
Domain local & Sacurity
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MNotes:

| Alphabetcal sve ) [coa

' sites

Here the user can select the group name, the pre-Windows 2000 group name, as well as the
group scope and the group type. The pre-Windows 2000 group name will be added
automatically when the group name is entered. It ensures compatibility with pre-Windows 2000
system environments.

Once all necessary information is added, click the Save button to confirm. A popup window will
ask for confirmation whether or not this OU information should really be saved.

r

@ Are you sure you want to save group information to AD?

| ok || cancel

Clicking OK will finalize the process and display a confirmation message in the web part.
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izati
ﬂ':“' K Group Project Team 1 has been created successfully in Spb.local Product Development.
=-0 spb

;_A:j-m Administration

- Domain Controllers
;TI-W Marketing
=-[ Product Development
@Eﬁ] Quality Assurance
%2 project Team 1
Angela Phillips
Anthony Rodriguez
Claire Turner

s

Caniel Lopez
James White
Kevin Lee

i Cer O D O i

Susan Lewis
B-[L) Users
- %2 Management

To close this message, click the Close button.
5.3 Creating Users

AD Administration offers 2 ways to create users. One way is to click on the Actions menu while
an OU is selected. This will provide the menu below.

Create OU

Create Group

i Create User |

£ Refresh

@ | Froperties

The other way is to right click on any OU, which will offer a menu providing all the options
available for this OU.



-- Administration
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-- Marketing

Create QU
D Users

..... i"& Manag !
[ Create User |I

Create Group

X Delete
Rename

£ Refresh

@ Properties

Clicking this link will display the Create User wizard on the right side of the web part.

(& SharePfointBoost AD Administration Web Part

You are using a trial license for AD Administration 1.0.604.1 (19 days left). Pleass click here to manage license.
Settings

=-[@ sp

@@ Administration Patoae: | Sam Inids:  SY
u.ﬂ Cromain Controllers Last name: Yan

*[] Marketing Full name: Sam SY. Yan

a?m Product Development e oo e

-G Users

Z:..,__FA‘ Management il & spb.local

— e

In the first screen the name and the logon name for the user has to be specified. Then proceed by
clicking next.
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Settings

[ Administration
?m Domain Controllers
e?-m:[ Marketing
- Product Development
;i_. Users

'-‘3 Management

Createin:  spb.JocalMarketing

Password: SERABEEES

Confirm password: sesnsnens

[ |User must change password at next logon
[Tluser cannat change password
) account is disabled

< Back ][ Mext > ”_ Cancel

The next screen displays the password settings for this user. The initial password has to be
created as well. To continue, click the OK button.
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Settings
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[ ‘Marketing
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- Users

-%2 Management
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Createin:  spb JocalMarketing
Select the group(s) n which you want to create the user:

Hame

HelpSarvicesGroup

TelnetClents

DHCP Users

spb local/Users
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spb local/Usears

spb local/Users

spb local/Builtir
spb local/Builtir
spb local/Builtir
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In this screen the user is added to groups in AD. This is the final step for creating the user.

Complete the user creation by clicking the Finish button.
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Actions Settings

E o
&l spb

$-Eﬂ Administration

::SE-EE Demain Controllers
=[5 Marketing
— ,  Catherine Brown
1..;- Isabella Garcia
Jennifer Smith
,E, Mary Jackson
- & Peter Anderson
- 8§ sam sv. Yan
#-[E Product Development
$—|_ Users
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The following user has been created inspb.local Marketing:

Full name: Sam SY. Yan

Utser logon name: Sam

Password never expines

User in group(s):

api.local Buitin Users

Click here to add thes user to SharePaint.

Click here to edit user properties.

Mobe: Chicking "Firish® will create the user in AD, but will not necessarily add the user to SharePoint. If you
would ke to add the user to Sharefoint, please didk the link above. If you only want to create the user in AD,
diick "Finish" to complete creation of the account in AD only.

In this screen all settings for this user are once more displayed in one screen for review before
adding him. To add this user, click the OK button. At this stage, the user has only been added to
AD, he has not yet been added to SharePoint. To add the user to SharePoint, please click the link
provided in the screen (Click here to add this user to SharePoint). This will open a browser

window.



Global Home = Local = Site Settings > Permissions > Add Users

Add Users: Local

Use this page to give new permissions,

Add Users

You can enter user names, group names, or e-mail addresses. Separate them with semicolons.

Add all authenticated users

Give Permission

Choose the permissions you want these users to have, You can add users to a SharePoint group
(which is already assigned to a permission level), or you can add users individually and assign them
to & spedfic permission level,

SharePoint groups are recommended as they allow for ease of permission management across
multiple sites.

Send E-Mail

Use this option to send e-mail to your new users. You can personalize the message that is sent.

Links and information about the site will be added below your personal message.

Users/Groups:
Sam 5Y. Yan|

&

Give Permission
(@ Add users to a SharePoint group

Team Site Members [Contribute, Limited Access] «
View permissions this group has on sites, lists, and items...

Send welcome e-mail to the new users
Subject:
Welcome to the SharePoint group: Team Site Members for site: Lo

Personal Message:

[ OK ] [ Cancel ]

In this window the just created user can be added to SharePoint in the default SharePoint Add
Users window. Enter the user name or look him up. Then select the permission level. If required,
enter a Personal Message. Once finished, click OK to finish.

5.4 Managing Organizational Units

5.4.1 Deleting OUs

AD Administration offers 2 ways to delete OUs. One way is to click on the Actions menu while a

user is selected. This will provide the menu below.

Create OU
Create Group

Create User

b4

Delete
Rename
Refresh

Properties

B °

The other way is to right click on any user, which will offer a menu providing all the options

available for this OU.
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Create QU

Create Group

Create User

_;: Rag
#-[E Demai
[ Market
[E
.

Delete

X

Rename

H-[[] Produg

W55 eare

& | Refresh

|l Properties

Clicking this link will prompt a popup window to open; asking for confirmation whether or not
this OU should really be deleted.

Are you sure you want to delete this Organizational Unit?

| ok || cancel

After clicking the OK button the OU will be removed.
5.4.2 Renaming OUs

AD Administration offers 2 ways to rename users. One way is to click on the Actions menu
while a user is selected. This will provide the menu below.

Create OU

Create Group

Create User
K | Delete

Rename

Refresh

3
|;| Properties

The other way is to right click on any user, which will offer a menu providing all the options
available for this OU.
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Cioma Create OU

-- Marke Create Group
=-[E Produ Create User
E

-[@ Qu K Delete
L Fename
& Refrezh

Ei Froperties
o

Clicking this link will the name to be displayed editable.

-- Administration
Domain Controllers
-- Marketing

After clicking any area outside the editing field the OU will be renamed.

=~ /Administration/HR
£ Iohn Smith

5 Madison Taylor

£ Michael Peters

... & Rachel Jackson

@-[[] Dromain Controllers

F-[E] Marketing

5.4.3 Refreshing OUs

AD Administration offers 2 ways to refresh OUs. One way is to click on the Actions menu while
a user is selected. This will provide the menu below.

Create OU
Create Group
Create User

¥ Delete
Rename

& Refresh

@ Froperties

The other way is to right click on any user, which will offer a menu providing all the options
available for this OU.



El AdministrationHR. |
£ Joh Create QU
F Ma Create Group
:5_ Mic Create User
& Ra ¥ Delets
[ Domai Rename
-0 Market & Refresh
=-[[ Produg —, -
;m 4 E Properties

Clicking this link will refresh the OU, and expand it if it was collapsed before.

=-[I1] AdministrationHR
:;_ John Smith

# Madison Taylor
:;. Michael Peters
£ Rachel Jackson
B-[E] Domain Controllers

5.4.4 Editing AD properties of OUs

AD Administration offers 3 ways to display and change the AD properties of OUs. Firstly, left-
clicking the OU will open the property window on the right side of the web part.

Another way is to click on the Actions menu while an OU is selected. This will provide the menu
below.

Create CU
Create Group
Create User
WK Delete
Rename
& | Refresh
E| Properties

The other way is to right click on any OU, which will offer a menu providing all the options
available for this OU.



--IE Marketing
@ ‘Produst

Create OU
Create Group
Create User
K Delete
Rename

& | Refresh

t@ . Properties |

Clicking this link will display the Edit Properties window on the right side of the web part.
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Actions Settings
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=0 spb
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%[0 Product )
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After clicking the Save button to proceed a popup will appear asking for confirmation whether or
not these changes should really be saved.




i

Message from webpage “

@ Are you sure you want to save OU information to AD?

Clicking OK will display a confirmation notification in the lower left corner of the Edit OU
window of the web part.

(& SharePointBoost AD Administration Web Part

You are using a trial license for AD Administration 1.0.604.1 (18 days left). Please click here to manage license.

Organization Product

— i Product & Devel nt
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[ Marketing
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- ciy: Springfield
S Managers ?
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5.5 Managing Groups

5.5.1 Deleting Groups



AD Administration offers 2 ways to delete groups. One way is to click on the Actions menu
while a user is selected. This will provide the menu below.

d | Send Mail

Delete

Rename

|| Properties

The other way is to right click on any user, which will offer a menu providing all the options
available for this group.

-- Marketing

: Product Development

[l Quality Assurance

- %2, Project Team 1

_;;. Angela Ph b4l Send Mmail
% Anthony R Delete
-;‘_ Claire Tur| Rename

- & Daniel Log @ Properties

Clicking this link will prompt a popup window to open; asking for confirmation whether or not
this group should really be deleted.

Message from webpage_.‘ ﬁ

:_I Are you sure you want to delete this group?

I | ok || cance

After clicking the OK button the group will be removed.

5.5.2 Renaming Groups

AD Administration offers 2 ways to rename groups. One way is to click on the Actions menu
while a user is selected. This will provide the menu below.

J| Send Mail
Delete

Rename

1| Properties




The other way is to right click on any user, which will offer a menu providing all the options
available for this group.

H-[] Users

;J; Management
Lyl Send Mail

Celete

REename

Alphabetical la Properties

Clicking this link will the name to be displayed editable.

H-[] Users

;Jf Management

Alphabetical

Sites

After clicking any other area outside the editing field the group will be renamed.

H-[7 Users

c_J: Managers

Alphabetical

Sites

5.5.3 Editing AD properties of Groups

AD Administration offers 3 ways to display and change the AD properties of groups. Firstly, left-
clicking the group will open the property window on the right side of the web part.

Another way is to click on the Actions menu while a group is selected. This will provide the
menu below.



L | Send Mail

Delete

Rename

||@ . Froperties |

The other way is to right click on any group, which will offer a menu providing all the options

available for this group.

IE. Send Mail
Delete

Rename

||Q .Pruperties

Clicking this link will display the Edit Properties window on the right side of the web part.

(& sharePointBoost AD Administration Web Part

You are using a tral license for AD Admimistration 1.0.504.1 (18 days left). Please click here to manage license.

Actions Settings
Organization
=0 spb
#-[ Administration
Demain Controllers
%m Marketing
- Product

-[La Users

5 Managers

Group name (pre-Windowes 2000): Management

Description: hana-gers l.:irnup
Emai: management@sphbulocal

-:.?m.n type
& Security




In the Group tab the name of the group can be changed. Also, group scope and group type are
displayed once more. Depending on the current group scope and type, these values might not be
available for changing.

The members tab displays all current members of this group. These can be deleted, as well as
other users added to this group.

[H SharePointBoost AD Administration Web Part

You are using a trial license for AD Administration 1.0.604.1 (18 days left). Please click here to manage license.

Actions Settings

i i —_—

&0 spb Name Active Directory Folder e
,f:,'-m'; AdministrabionHR Cathering Brown spb.local/Marketing user
.I -0l Domain Controllers Chrtian sph.local/Users o)
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Sites

After clicking the remove button, a popup window will appear, asking whether or not this user
should really be removed from this group.

@ Are you sure you want to remove the user from this group?

Cancel

Lok J|




After confirming by clicking OK the user is removed from the group.

(& SharePointBoost AD Administration Web Part
You are using a trial license for AD Administration 1.0.604.1 (18 days left). Please click here to manage license.
Actions Settings

Organization
=0 spb Active Directory Folder Type
1 L
#-[ Administration Catherine Brown spb.local/Marketing user
- Domain Controllers Christian sph.local/Users user
@0 Marketing James White spb.local/Product user
-0 Product . i .
Michael Peters gpb.local/ AdminstrationHR user
- Users
L& g

Alphabeti
Sites

To add a user, click the Add button. A people picker will pop up. Enter a user name, or look him
up from the directory.

Sam 5¥. Yan

8, [

Once selected confirm by clicking the OK button. The user has been added to the group.
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5.6 Managing Users
5.6.1 Add to a Group

AD Administration offers 2 ways to add users to a group of users. One way is to click on the
Actions menu while a user is selected. This will provide the menu below.

Sei:t'l.ngs

| Aditoagrow... |
Disable Account
Reset Password

Ly send mail

Delete

Rename

@ Broperties

The other way is to right click on any user, which will offer a menu providing all the options
available for this user.




L:_I|E Product Development
- Quality Assurance

----5& Project Team

Claire Turner
Daniel Lopez
James White

Kevin Lee

Susan Lewis
-] Users
;53‘ Management

B B B Chr Our Bur Bon

Angela Phillips

1

Add to a group...

e

Disable Account
Reset Password
Send Mail
Delete

Rename

Properties

Clicking this link will display the Add User to a Group window on the right side of the web part.

(& SharePointBoost AD Administration Web Part

You are using & trial icense for AD Administration 1.0.604.1 (18 days left). Please click here to manage license,
Settings
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WSS_RESTRICTED_WPG
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_j,’ Project Team 1
=i '5 Angela Phillips —
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#-Cud Users
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Project Team 1
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|
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Once the groups have been selected, click the OK button to confirm. This will finalize the

process and display a confirmation message in the web part.
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You are using a trial license for AD Administration 1.0.604.1 (18 days left). Please click here to manage license.
Actions

S-[ spb
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-8
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Settings

DOrganization

iﬁﬁﬂ Administration

@-[E Domain Controllers
@-[00 Marketing

=-[E Product Development

Quality Assurance
Project Team 1
Angela Fhillips
Claire Turner
Daniel Lopez
lames White
Kavin Lea

Susan Lewis

- Users
)
L%z Management

User has been successfully added to the group(s):
sph.local Product Development/Project Team 1

To close this message, click the Close button.

5.6.2 Disabling Accounts

AD Administration offers 2 ways to disable user accounts. One way is to click on the Actions

menu while a user is selected. This will provide the menu below.

J:lct'ions

¥  Delete

Add to a group... i
™ -Di;a ble ACCC_bI..I;‘t- ].
Reset Password

[l sSend Mail

Rename

@ Properties

Sei:'ti.rlg.s

The other way is to right click on any user, which will offer a menu providing all the options
available for this user.
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-
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Project Team 1
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Add to a group...

Claire
Daniel Disable Account

James Reset Password
Kewin Ll | send mail

Susan | s¢ | Delete
[ Users

%‘.; Managem

[ R N N R )

Rename

@ Properties

Clicking this link will prompt a popup window to open; asking for confirmation whether or not
this user should really be disabled.

pr—

@ Are you sure you want to disable this user account?
k-

oK ] [ Cancel

Proceed by clicking the OK button. After, the user is displayed as disable, as shown below.
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To enable the user again, repeat the same procedure. The menus will instead display Enable User.
5.6.3 Resetting User Passwords

AD Administration offers 2 ways to reset passwords of users. One way is to click on the Actions
menu while a user is selected. This will provide the menu below.

Actions Settings
Add to a group... |
Disable Account !
| Reset Password
[ | Send Mail
Delete

Rename

Q Properties

The other way is to right click on any user, which will offer a menu providing all the options
available for this user.
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c . | Reset Password
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Clicking this link will display the Reset Password window on the right side of the web part.
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=

This screen displays all password policies as defined in AD. It also offers an input box for the
new password, and one more box to confirm the password. Once the passwords have been
entered click the Reset button to proceed. The window will refresh and a success message will
appear in the lower left corner.
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- Password has been reset successfuly. Reset || Cancel

5.6.4 Editing AD Properties of Users

AD Administration offers 3 ways to display and change the AD properties of users. Firstly, left-
clicking the user name will open the property window on the right side of the web part.

Another way is to click on the Actions menu while a user is selected. This will provide the menu
below.

Actions Settings
Add to a group... !
Disable Account
Reset Password
L4l | Send Mail
K Delete
Rename

:Q- -F-;rapérties_ |

The other way is to right click on any user, which will offer a menu providing all the options
available for this user.
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Clicking this link will display the Edit Properties window on the right side of the web part.
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After all changes have been made confirm by clicking the Save button. A popup window will ask
for confirmation whether or not this user information should really be saved.




@ Are you sure you want to save user information to AD?

Clicking OK will finalize the process and display a confirmation message in the web part.
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5.6.5 Deleting Users

AD Administration offers 2 ways to delete users. One way is to click on the Actions menu while
a user is selected. This will provide the menu below.



Add to a group...

Disable Account
Reset Password
[ | send Mail
K Delete
Rename

Q Properties

The other way is to right click on any user, which will offer a menu providing all the options
available for this user.

- Product Development
®-[E Quality Assurance
GJJ Project Team 1

& Angela Phillips
Anthony Rodriguez
Claire Turner

Daniel L

-

G

I

Add to a group...

James

& Kevin L
.. % susan 1l Reset Password

B[ Users L4 send Mail
5;-) Manageme x Delete

8

o

Disable Account

Rename

Q Froperties

Clicking this link will prompt a popup window to open; asking for confirmation whether or not
this user should really be deleted.

. Message from mbpaglq‘l u

| ok || Cancel

After clicking the OK button the user will be removed.
5.6.6 Renaming Users

AD Administration offers 2 ways to rename users. One way is to click on the Actions menu
while a user is selected. This will provide the menu below.



Add to a group...

Disable Account
Reset Password
[l | send Mail
K Delete
Rename

E;f Froperties

The other way is to right click on any user, which will offer a menu providing all the options
available for this user.

& 1)
| ‘L% _c_hl Add to a group...
Fﬂ; Manager Disable Account
Ll m Reset Password
_A!Nphabetical . Egl Send Mail
Sites ¥ | Delete
= Fename
Q Froperties

Clicking this link will the name to be displayed editable.

5_" lUSH WVMDEVBASE
& IWAM_VMDEVBASE
& HVU_VMDEVBASE
&F Admin

""5_=: Lance White
&F

erF

&

m

Fla

Jezsis

1

'4':;[6 Management
4 L} 3

Alphabetical

E‘r_ites

After clicking any other location outside the editing field the user name will be changed.
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Alphabetical

1

Sites

5.7 Sending Emails

AD Administration gives the option to send emails to users or groups from within the web part.

5.7.1 Mails to Users

AD Administration offers 2 ways to open the Send Mail window for users. One way is to click
on the Actions menu while a user is selected. This will provide the menu below.

Actions Settings
Add to a group...
Disable Account
Reset Password
[g Send Mail
¥ | Delete

Rename

E[ Properties

The other way is to right click on any user, which will offer a menu providing all the options

available for this user.

@-[E] Quality Assurance
F_;f, Froject Team 1
- & [Bngela Bhill
= n— Add to a group...
- % Anthony Ro i
j ! Disable Account
:5 Claire Turn
. 8§ Daniel Lops Reset Fassword
- & James Whit [l Send Mail
- % Kevin Lee X Delete
:5 Susan Lewi Rename
L Users @ Properties

Clicking this link will display the Reset Password window on the right side of the web part.
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You are using a trial license for AD Administration 1.0.504.1 (19 days left). Please click here to manage license.

Actions Settings
Organization
=@ spb
w-[E Administration
E -l Domain Controllers
- Marketing
=-E Product Development
@-[E Quality Assurance
— %2 Project Team 1
e
— & Anthony Rodriguez
- & Claire Turner
— & Daniel Lopez
& James White
- & Hevin Lee

— & Susan Lewis
T'i__'l Users
52 Management

e —

Send E-mail:

To: Fhillips.Angela@testcorp.com

Fram: F-.'dminis'fraitnr# maii:braintimes.nrg

Subject: Server Maintenance

Message: X

Dear Angela,
Flease renew your password.

Your admin

[ Use Rich Text Format

[

Send || Cancel

}

Here the email contents and the subject can be entered. Also, the email can be sent using Rich

Text Formatting or as a Plain text Email.

The "To:" field contains the email address of the user, if specified. Otherwise it will be blank.

After clicking the Send button the window will display a progress window, then a confirmation

window will be displayed, showing to which address the email has been sent.
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Actions Settings

i | Emai has been successfully sent to:
= sph Philips. Angela Gtestcorp.com;

g -l Administration
:ila-IEI Comain Controllers |
- Marketing

=0 Froduct Development
L%E Quality Assurance
— 51 Project Team 1

— & Anthony Redriguez
~ & Claire Turner

— & Daniel Lopez

~ & James White

— & Hevin Lee

— & Susan Lewis
@-E8 Users

-%1 Management

5.7.2 Mails to Groups

AD Administration offers 2 ways to open the Send Mail window for groups. One way is to click
on the Actions menu while a group is selected. This will provide the menu below.

Settings

—,

[l Send Mail

Delete

Rename

@ Properties

The other way is to right click on any group, which will offer a menu providing all the options
available for this user.



|_| U=zerz

. Manage :
<3 Ll Send Mail

Celete

Rename

@ Froperties

Clicking this link will display the Reset Password window on the right side of the web part.

[H SharePointBoost AD Administration Web Part

You are using a trial license for AD Administration 1.0.604.1 {19 days left). Flease click here to manage license.

Actions Settings

Organization
=-[[ =pb

R:LEEI Administration

@~ Domain Controllers

:;;:El Marketing

LJH_[EI Product Development
&0 Quality Assurance
Project Team 1
Angela Phillips
Anthony Rodriguez
Claire Turner
Daniel Lopez
James White

Kewvin Lee

Cev D T Do T Doy D S0

Susan Lewis

T":_| Users
L% Management

| Alphabetical
i

Send E-mai:

i

[¥] send to all members of this group
Administrator@mail.braintimes.org

System Maintenance

A s ; e d@
AA BIU EER ISZSFEFE AN
Dear all, -

Please note that the website will bve down for system maintenance
from 4pm to 5 pm on Friday, May 26.

Your Admin|

[¥| use Rich Text Format

[send J[conce

Here the email contents and the subject can be entered. Also, the email can be sent using Rich

Text Formatting or as a Plain text Email.

The "To:" field contains the email address of the group, if specified. Otherwise it will be blank.
Optional, the user can check the "Send to all members of this group" checkbox. Then the email
will be sent to the email addresses of each user.

After clicking the Send button the window will display a progress window, then a confirmation
window will be displayed, showing to which addresses the email has been sent.
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Actions Settings

Organization Emai has been succescfully sent to:
=0 spb Brown u-mmm- m;
am = 2
(h. Administration mﬁmmm=
[ Domain Controllers elers.Michuei@lestoo. con;
White, James @testcorp. com;

Marketing
- Product Development
Eh-m Quality Assurance
—% Project Team 1
w& Angela Phillips
— & Anthony Rodriguez
& Claire Turner
& Daniel Lopez
— & James White
— & Kevin Lee
- & Susan Lewis
-2 Users
L $, WanagemEnE




